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Carrier Envelope
· 6 X 9

· Use the basic Fed Ex colors.

· Addressing will be on the flap side of the envelope.  Across the flap is copy:



Emergency Express Communiqué
· There will be a very large window and through that will show the addressing from the front page of the letter.

· To the left of the large window is material that looks really, really official with copy:



Delivery Instructions:



This document delivered via the United States Postal Service



and is intended for the addressee only.


Some numbers like 0523QIBS



And then some little small numbers



And then a little box that says:  Dated Material


Then another box that has sort of a graph that says: 



Urgent Express      Yes    No



Prepaid      Yes     No



Signature required     Yes    No


Urgent Express is checked “yes”



Prepaid checked “yes”



Signature required checked “no”



For Immediate Delivery
· On the back of the envelope there’s a bar that runs all the way across it and again, in Fed Ex colors:



Emergency Express Communiqué
· Under that the copy:



Dated Material Enclosed
Letter
· 8-1/2 X 14 with the addressing panel at the top, the letter in the middle and the reply form perforated at the bottom.  Back is blank, except for the legals on the back of the reply form.

· At the top of the front of the letter is a box with the name and address, and above that box the words: 



Emergency Express Communiqué for:   Mrs. Robert Jones
· Then sort of opposite that box is another box with the City Harvest log and identification and copy that says:



Emergency Express Communiqué from City Harvest
Reply Form
· At the bottom of the sheet, perforated.   Copy is:



Headline:


My Emergency Reply to City Harvest 

YES!   You can count on me to help City Harvest feed hungry children and


adults during these difficult winter months.  I understand there is an emergency


situation because of a decrease in government funding for the food banks,


and I want to help City Harvest fill this gap that now exists at many


food pantries and soup kitchens across the five Boroughs, where hungry 
New Yorkers turn for help.


Enclosed is my tax-deductible gift in the amount of:


$36 helps feed 30 children for a week


$135 helps feed two seniors for an entire year


$83 helps feed 17 New Yorkers for a month.


$__________   Any amount will provide nutritious food for kids at $1.20 per week.

· The rest of the reply form has basic name and address and charge card information and the normal legal stuff.
Reply Envelope:

Express Delivery

Urgent Reply Enclosed

Optional enclosure:

Photo of people standing in line at a food center, with a handwritten caption on the back.

ATTN:    Mrs. Robert Jones


I regret to inform you:




A severe food shortage now exists at the




soup kitchens and food pantries across the five Boroughs




 of New York City because of cutbacks in government funding 

This means that more and more as hungry people will be lining up, waiting for food.  They must not be turned away! 

Consequently, here at City Harvest, we are urgently searching for new friends – New York City folks who will help us with our emergency feeding programs.


Will you be one of these new friends?


                           With your help, we are going to provide a safety net for the City’s
                                        working poor.  And we will do this by providing an additional 
                                        one million pounds of food to emergency feeding programs over 
                                        the next two months.

We need your positive response!  Winter is here, and the demand for food is going to rise as New Yorkers anticipate record-high heating bills


Mrs. Jones – probably there are not too many hungry people
right there in the neighborhood where you live on XXStreetXX.
But I can promise you that if you go down to StreetA or
StreetB or StreetC, you will see hungry children and their parents.

And also — please remember that when you take a delightful stroll in Central Park this winter, and the ground is beautifully covered with a blanket of fresh snow — for many children in New York, winter is not a time of coasting down the hills on a sled.   


Instead, they’ll be going to bed hungry at night.  This shouldn’t happen in a city of such great wealth.  But it’s happening.


In fact, more than 1 million New Yorkers rely on soup kitchens and food pantries for survival, and especially during these bitter long, cold winter nights. 


Perhaps — as a mother — I’m more emotional about this than I should be.  But it just breaks my heart to know that 350,000 New York City kids simply don’t always have enough to eat.  That’s one out of every five children!


Help us say, “Yes!”  And join with other generous folks in New York who help us fight hunger by concentrating on rescuing surplus food — good, healthy food that would otherwise to go waste — from restaurants, hotels, and grocers … and then delivering it free of charge to more than 600 food programs in all five Boroughs. 

And we do this at a cost of just 25 cents a pound!  Perhaps you’ve seen one of our fleet of 16 trucks.  Everyday they rescue more than 56,000 lbs of food!  And so we can help feed more than 260,000 hungry New Yorkers every week!  Will you help us do it?

· $36 will help feed 30 children for a whole week.                                                          

· $83 will help feed 17 New Yorkers for a complete month.

· $135 will feed two seniors for an entire year.

And because affluent new Yorkers have been helping those in need of food, for the past 25 years we’ve served as the link between local food and local need – relying on private citizens, corporations to rescue and deliver 20 million pound s food each year.


I urge you to respond to this Emergency Express Communiqué.  Please send your gift today.  You’ll feel good about it!








Sincerely,








Jilly Stevens








Executive Director

P.S.
We really need new friends.  Will you help us?
